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June 7, 2017
To the Board of Trustees
Clinton Community Library
1215 Centre Road
Rhinebeck, NY 12572
Attention: Board of Trustees
We are pleased to present this report related to our audit of the financial statements of Clinton Community Library, a
non-profit Library, for the year ended December 31, 2016. This report summarizes certain matters required by
professional standards to be communicated to you in your oversight responsibility for the Library’s financial
reporting process.
This report is intended solely for the information and use of the Board of Trustees and management and is not
intended to be, and should not be, used by anyone other than these specified parties. It will be our pleasure to
respond to any questions you have regarding this report. We appreciate the opportunity to be of service to Clinton
Community Library.
Very truly yours,

RBT CPAs, LLP

James F. Letterio, Jr.
Director
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Report to the Board of Trustees
Required Communications
Generally accepted auditing standards (AU-C 260, The Auditor’s Communication With Those Charged With
Governance) require the auditor to promote effective two-way communication between the auditor and those
charged with governance. Consistent with this requirement, the following summarizes our responsibilities regarding
the financial statement audit as well as observations arising from our audit that are significant and relevant to your
responsibility to oversee the financial reporting process.
Our Responsibility with Regard to the Financial Statement Audit
Our responsibility under auditing standards generally accepted in the United States of America has been described to
you in our arrangement letter dated April 10, 2017.
Overview of the Planned Scope and Timing of the Financial Statement Audit
We have issued a separate communication regarding the planned scope and timing of our audit and have discussed
with you our identification of and planned audit response to significant risks of material misstatement.
Accounting Policies and Practices
Preferability of Accounting Policies and Practices
Management has elected to present the financial statements using the modified cash basis of accounting, which is a
basis of accounting other than accounting principles generally accepted in the United States.
Adoption of, or Change in, Accounting Policies
Management has the ultimate responsibility for the appropriateness of the accounting policies used by the Library.
The Library did not adopt any significant new accounting policies, nor have there been any changes in existing
significant accounting policies during the current period.
Significant or Unusual Transactions
We did not identify any significant or unusual transactions or significant accounting policies in controversial or
emerging areas for which there is a lack of authoritative guidance or consensus.
Management’s Judgments and Accounting Estimates
Summary information about the process used by management in formulating particularly sensitive accounting
estimates and about our conclusions regarding the reasonableness of those estimates is in the attached Summary of
Summary of Significant Accounting Estimates.
Summary of Recorded Audit Adjustments
Audit adjustments recorded by the Library are shown on the attached “Summary of Recorded Audit Adjustments.”
These entries have been reviewed and accepted by Denise Biery, Bookkeeper.
Uncorrected Misstatements
We are not aware of any uncorrected misstatements other than misstatements that are clearly trivial.
Disagreements with Management
We encountered no disagreements with management over the application of significant accounting principles, the
basis for management’s judgments on any significant matters, the scope of the audit, or significant disclosures to be
included in the financial statements.
Consultations with Other Accountants
We are not aware of any consultations management had with other accountants about accounting or auditing
matters.
Significant Issues Discussed with Management
No significant issues arising from the audit were discussed or were the subject of correspondence with management.
Significant Difficulties Encountered in Performing the Audit
We did not encounter any difficulties in dealing with management during the audit.
Letter Communicating Control Deficiencies
Attached as Exhibit A is the letter communicating control deficiencies identified during our audit of the financial
statements.
Newly Issued FASB Standards
Information regarding newly issued FASB standards impacting the Organization are attached as Exhibit B.
Significant Written Communications between Management and Our Firm
Copies of significant written communications between our firm and the management of the Library are attached as
Exhibit C.
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Summary of Recorded Audit Adjustments
As of and for the Year Ended December 31, 2016

Clinton Community Library
Summary of Recorded Audit Adjustments
Year Ended December 31, 2016
Number

Date

Name

Account No

Debit

1

12/31/2016

Citizens (Checking)

1000

Accumulated depreciation

1455

3.00

Net assets

3200

329.00

Credit
(332.00)

To adjust 12/31/16 beginning TB

2

12/31/2016

Accrued Expenses

2000

(6,000.00)

Accounting fees:Financial Review

5051

6,000.00

3200

1,684.00

To accrue audit fee

3

12/31/2016

Net assets
Personnel Expenses:Payroll Expenses

5000

(1,565.00)

Personnel Expenses:Social Security & Medicare T

5003

(119.00)

2001

(2,588.00)

To reverse 2015 accrual that RBT
posted during audit

4

12/31/2016

Acrrued Wages & Taxes
Personnel Expenses:Payroll Expenses

5000

2,404.00

Personnel Expenses:Social Security & Medicare T

5003

184.00

To record payroll accrual for 12/31/16
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Clinton Community Library
Summary of Recorded Audit Adjustments
Year Ended December 31, 2016
Number

Date

Name

Account No

Debit

Credit

5

12/31/2016

Accumulated depreciation

1455

269,247.00

Accumulated depreciation

1455

3,017.00

Books

1460

(280,330.00)

Books

1460

(4,385.00)

Books:Adult Fiction

1461

(73.00)

Books:Adult Non-Fiction

1462

(392.00)

Books:Adult Non-Fiction

1462

Net assets

3200

11,083.00

Book Purchases

5200

4,385.00

(85.00)

Book Purchases:Adult Fiction

5203

73.00

Book Purchases:Adult Non-Fiction

5204

392.00

Book Purchases:Children Fiction

5205

85.00

Depreciation expenses

6000

(3,017.00)

To write off books from fixed assets from PY
and reclass current year additions to expense

6

12/31/2016

Citizens Bank Battle of the Books

1010

Battle of the Books Liability

2500

To record the Battle of the Books asset and liability

4

2,319.00
(2,319.00)

Exhibit A – Letter Communicating Management Suggestions

June 7, 2017
To the Board of Trustees
Clinton Community Library
1215 Centre Road
Rhinebeck, NY 12572
In planning and performing our audit of the financial statements of Clinton Community Library (the Library) as of
and for the year ended December 31, 2016, in accordance with auditing standards generally accepted in the United
States of America, we considered the Library’s internal control over financial reporting (internal control) as a basis
for designing audit procedures that are appropriate in the circumstances for the purpose of expressing our opinion on
the financial statements, but not for the purpose of expressing an opinion on the effectiveness of the Library’s
internal control. Accordingly, we do not express an opinion on the effectiveness of the Company’s internal control.
A deficiency in internal control exists when the design or operation of a control does not allow management or
employees, in the normal course of performing their assigned functions, to prevent, or detect and correct,
misstatements on a timely basis. A material weakness is a deficiency, or a combination of deficiencies, in internal
control, such that there is a reasonable possibility that a material misstatement of the entity’s financial statements
will not be prevented, or detected and corrected, on a timely basis.
Our consideration of internal control was for the limited purpose described in the first paragraph and was not
designed to identify all deficiencies in internal control that might be material weaknesses. Given these limitations,
during our audit we did not identify any deficiencies in internal control that we consider to be material weaknesses.
However, material weaknesses may exist that have not been identified.
Our audit was also not designed to identify deficiencies in internal control that might be significant deficiencies. A
significant deficiency is a deficiency, or a combination of deficiencies, in internal control that is less severe than a
material weakness, yet important enough to merit attention by those charged with governance.
The following matters are considered to be significant deficiencies:
Bank Reconciliations
Bank reconciliations are being prepared by the bookkeeper monthly. However, neither the bank statements nor bank
reconciliations are being reviewed. There was a significant discrepancy on the December 31, 2015 bank
reconciliation where a deposit was cleared in December but was not recorded until January, causing the bank
reconciliation not to tie to the trial balance. RBT recommends that all bank statements and reconciliations are
reviewed by a Board member to ensure that any potential errors or questionable items are detected and addressed in
a timely manner.
Additionally, RBT noted that there are outstanding items on the bank reconciliations that date back to 2011. RBT
recommends that the Library clean up the bank reconciliation by voiding stale dated checks and old outstanding
deposits.
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Report to the Board of Trustees
Timesheets and Expenses
RBT noted that the Library employees are completing timesheets but that the timesheets are not being reviewed. As
a best practice, timesheets should be reviewed and signed by the Executive Director to ensure that all employees are
recording the correct number of hours worked.
Additionally, RBT noted that invoices are not consistently signed as approved. The majority of expenses are
verbally approved or approval is implied when the Executive Trustees gives the invoices to the bookkeeper. RBT
recommends that either all invoices are signed or initialed as approved or that a voucher system is implemented
requiring each invoice/expense to have a signed voucher before payment processed.
The following matters are management suggestions:
Capitalization Policy
Currently, the Library has not adopted a capitalization policy. RBT recommends that the Library adopt a fixed asset
capitalization policy stating the threshold for purchases to be treated as a capital asset, rather than an expense.
Sales Tax
RBT noted that there was a purchase at Staples where the sales tax exempt form was not utilized. Since the Library
is tax exempt, RBT recommends that the sales tax exempt form be utilized on all purchases in order to avoid
incurring unnecessary expenses.
This report is intended solely for the information and use of the Board of Trustees and management and is not
intended to be, and should not be, used by anyone other than these specified parties.
Very truly yours,

RBT CPAs, LLP

James F. Letterio, Jr.
Director
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Exhibit B – Newly Issued FASB Standards

Clinton Community Library
Report to the Board of Trustees

Effective for December 31, 2018 financials – Adoption required.
Accounting Standards Update No. 2016-14, Not-for-Profit Entities (Topic 958): Presentation of Financial
Statements of Not-for-Profit Entities, decreases the number of net asset classes from three to two. The new classes
will be net assets with donor restrictions and net assets without donor restrictions.
Currently, the Library does not net assets with donor restrictions. Since the Library can receive restricted net assets
at any time, RBT recommends that the Library adopt the change and present net asset classes within the financials
as “net assets with donor restrictions” and “net assets without donor restrictions.”
The standard also:
•

Requires reporting of the underwater amounts of donor-restricted endowment funds in net assets with
donor restrictions and enhances disclosures about underwater endowments.
Since the Library has no donor-restricted endowment funds, this requirement will not impact the reporting
of the Library’s financial statements.

•

Continues to allow preparers to choose between the direct method and indirect method for presenting
operating cash flows, eliminating the requirement for those who use the direct method to perform
reconciliation with the indirect method.
The cash flows for Library are currently based on the indirect method. This requirement will not have an
impact on the Library.

•

Requires a not-for-profit to provide in the notes qualitative information on how it manages its liquid
available resources and liquidity risks. Quantitative information that communicates the availability of a notfor-profit's financial assets at the balance sheet date to meet cash needs for general expenditures within one
year is required to be presented on the face of the financial statement and/or in the notes.
The Library will be required to include these disclosures. RBT will provide several examples which can be
used as models to address the specific circumstances.

•

Requires reporting of expenses by function and nature, as well as an analysis of expenses by both function
and nature.
The Library does not currently disclose the functional expenses on its financial statements. This
requirement will have an impact on the Library’s financial statements. .
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Effective for December 31, 2019 financials – Adoption required
The Financial Accounting Standards Board (FASB) issued Accounting Standards Update (ASU) 2014-09, Revenue
from Contracts with Customers (Topic 606), in May 2014. It is effective for periods beginning after December 15,
2018 for nonpublic entities. Early application is permitted.
The core principle of the guidance is that an entity should recognize revenue to depict the transfer of promised goods
or services to customers in an amount that reflects the consideration to which the entity expects to be entitled in
exchange for those goods or services.
FASB will be issuing guidance to assist not-for-profit entities with determining which types of transactions are
subject to the new revenue recognition standard. The effect of the new standard on the Library should be classified
in the forthcoming year.
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Effective for December 31, 2020 financials – Adoption required.
The Financial Accounting Standards Board (FASB) issued Accounting Standards Update (ASU) 2016-02, Leases
(Topic 842), on February 25, 2016. It is expected to be effective for periods beginning after December 15, 2019 for
nonpublic entities. Early application is permitted.
Under the new provisions, all lessees will report a right-of-use asset and a liability for the obligation to make
payments for all leases with the exception of those leases with a term of 12 months or less. All other leases will fall
into one of two categories:
•

•

Financing leases, similar to capital leases, will require the recognition of an asset and liability, measured at
the present value of the lease payments.
o Interest on the liability will be recognized separately from amortization of the asset.
o Principal repayments will be classified as financing outflows and payments of interest as operating
outflows on the statement of cash flows.
Operating leases will also require the recognition of an asset and liability measured at the present value of
the lease payments.
o A single lease cost, consisting of interest on the obligation and amortization of the asset,
calculated such that the amortization of the asset will increase as the interest amount decreases
resulting in a straight-line recognition of lease expense.
o All cash outflows will be classified as operating on the statement of cash flows.

For sale leaseback transactions, the sale will only be recognized if the criteria in the new revenue recognition
standard are met.
•
•

If there is no sale, the buyer-lessor does not recognize the transaction as a purchase.
Consideration paid for the asset is treated as a financing transaction.

The Library does not currently have any lease obligations. This requirement will not have an impact on the Library.
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June 7, 2017
RBT CPAs, LLP
2678 South Road
Suite 101
Poughkeepsie, NY 12601
This representation letter is provided in connection with your audit of the statement of financial position of Clinton
Community Library (“the Library”) as of December 31, 2016 and the related statements of activities and cash flows
for the year then ended and the related notes to the financial statements, for the purpose of expressing an opinion on
whether the financial statements are presented fairly, in all material respects, in accordance with accounting
principles generally accepted in the United States of America (“U.S. GAAP”).
We confirm, to the best of our knowledge and belief, that as of June 7, 2017:
Financial Statements
1.

We have fulfilled our responsibilities, as set out in the terms of the audit arrangement letter dated April 10,
2017, for the preparation and fair presentation of the financial statements referred to above in accordance
with U.S. GAAP.

2.

We acknowledge our responsibility for the design, implementation, and maintenance of internal control
relevant to the preparation and fair presentation of financial statements that are free from material
misstatement, whether due to fraud or error.

3.

We acknowledge our responsibility for the design, implementation, and maintenance of internal control to
prevent and detect fraud.

4.

Significant assumptions used by us in making accounting estimates, including those measured at fair value,
are reasonable and reflect our judgment based on our knowledge and experience about past and current
events and our assumptions about conditions we expect to exist and courses of action we expect to take.

5.

Related party relationships and transactions have been appropriately accounted for and disclosed in
accordance with the requirements of U.S. GAAP.

6.

All events subsequent to the date of the financial statements and for which U.S GAAP requires adjustment
or disclosure have been adjusted or disclosed.

7.

The effects of all known actual or possible litigation and claims have been accounted for and disclosed in
accordance with U.S. GAAP.

8.

We have no knowledge of any uncorrected misstatements in the financial statements.
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